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PREPARATION OF WILLS CLIENT QUESTIONNAIRE

PREPARATION OF
WILLS: CLIENT
QUESTIONNAIRE
PLEASE PROVIDE US WITH THE FOLLOWING INFORMATION TO
ASSIST IN THE PREPARATION OF YOUR WILL

1. Full Name(s) (please include any alternative names by which you are known):

2. Full Address:

3. Do you already have a Will?  If so, you should retrieve it from where it is held as it will need to be destroyed 

when your new Will is signed.
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4. Executors - Your executor(s) will be responsible for administering your estate ie. collecting in your assets, 

paying debts, funeral expenses and taxes and distributing the balance in accordance with your instructions.  

They will also become Trustees of any parts of the estate retained for the beneficiaries who are under age.  

Usually the spouse is appointed sole executor if the estate is to be left entirely to the spouse but in other 

circumstances, or as a contingency if a spouse predeceases alternative executors need to be appointed.  They 

should be people you can trust and who are over 18.  You can appoint up to four executors but it is more 

normal to appoint two which is more manageable.  Please bear in mind if you appoint a professional 

person/institution then they are entitled to charge the estate for their time in administering your estate.  

Please give the full names and addresses of your proposed executors:

5. If you have any particular wishes concerning your funeral arrangements (for example a preference as regards 

cremation or burial) they can be included in your Will.  Please let us know if you have any specific wishes.

6. Do you  have any children?  If so, please provide full names and ages.

7. If you have young children you should consider who you would like to look after them should you and your 

spouse die before they attain the age of 18.  Please check those nominated agree to act as guardians and 

provide their full names and addresses.  The guardians can be the same people as your executors (see above 

about executors) but need not be.

8. Do you have a child or children who will not be named as possible beneficiaries in your Will but who are in 

whole or part maintained by you?  (This may include a child for whom you are the legal guardian or illegitimate

children for whose maintenance you are responsible).  If so please provide full name(s) and address(es):
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9. Do you have a child or dependent who is mentally or physically handicapped?  If so,  please give details:

10. If you have any pets, would you like any provision made for them.  If so, please give details:

11. Consider your assets including home, other properties, bank accounts, stocks and shares, life assurance, 

pensions, cars etc.  Please provide a list with approximate values plus the approximate amount of any debts 

such as mortgages you have outstanding.  This will help us gauge whether you should be considering 

Inheritance or other Tax planning in preparing your Will.

List of assets enclosed ❒
List of assets to follow ❒

12. Do you have assets held jointly with someone other than your spouse? If so, please provide details:

13. If you have any business assets please provide us with details.  These will pass under the terms of your Will 

unless you have a specific agreement to the contrary with your business partner(s) or co-director(s).
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14. If you own any assets outside England and Wales please provide us with details:

15. Do you wish to make specific gifts of items or cash?  If so, please describe any item in full and clear detail so 

there can be no mistake (eg. “my ring” should also describe its stone, metal or other distinguishing feature).  

Please specify if you wish to make specific gifts of items or cash:

Item Name: Item Description:
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16. Who do you wish to inherit the residue of your estate (ie. what is left after any specific gifts)?  If all is to be 

left to your spouse initially you should consider what happens  if your spouse dies before you or shortly after.  

Please give names and addresses of beneficiaries and in what proportions you wish them to inherit.  If you 

intend leaving your estate to your children, please specify if you wish to include any step children.

17. You should consider at what age any child beneficiaries should inherit eg. at 18, 21  or 25 years (they cannot 

receive all their inheritance before the age specified but the executors could advance moneys from their 

inheritance to fund further education, maintenance etc. if appropriate).  For tax purposes it is not 

recommended that an age greater than 25 is specified.

18. If one of your proposed beneficiaries should die before you or does not attain the age you have specified for 

them to inherit it is usual for that person’s share either to pass to their own children or to be divided between 

other beneficiaries who do survive you and attain the specified age.  Please set out your wishes in this 

respect.

19. If you wish to leave the residue or a legacy to Charity you will need to give the correct up to date title of the 

Charity and their current address.  It would be an idea to contact the Charity to check if they have any specific

wording they would prefer you to use.
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